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Module 3 Kit 2: Presentation Preparation and Planning 

Learning Objectives: To understand the importance of pacing in presentation 
To be able to use different presentation tools 
To prepare a presentation in view of the fact that there are steps 
to preparing a decent presentation 
To be able to assess a presentation in terms of efficiency.    

Content  Planning a Presentation 

Language Key Terms: 
Audience, gathering information, introduction, data and facts, 
outline 

Learning outcomes After the lesson the participants will: 
Knowledge 
To understand the importance of pacing in presentation 
To name steps in preparing a presentation 
Skills 
To be able to prepare a presentation in view of planning steps 
To be able to present an idea with the help of a presentation 
To be able to assess a presentation in terms of efficiency. 
To be able to use different presentation tools 
Attitude 
To present a presentation with self-confidence 

Description of the 
activities  proposed Activity 1: Steps to Follow in Presentation 

Procedure/description: Students watch the video about steps to 
follow while preparing a presentation and name the steps in order. 
Links:  
https://www.youtube.com/watch?v=7dQKR-NQgnM&t=51s 
Approximate time: 30 minutes 
Learning objective/s:  
To equip learners with subject-specific vocabulary to successfully 
understand content 
To name the steps in preparing a presentation  

Activity 2: Presentation Techniques: Pacing 
Procedure/description: Students listen to a radio programme 
which is about pacing during the presentation and answer 
questions to check the understanding. 
Links: 
https://www.youtube.com/watch?v=rC7GyxpZjcw
Approximate time: 30 hours 
Learning objective/s: 
To understand the importance of pacing in presentation 

https://www.youtube.com/watch?v=rC7GyxpZjcw
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Activity 3: Preparing a Presentation 
Procedure/description:  Students find out different tools for 
preparing a presentation; name the steps to follow in preparing it, 
and then choose which one they like and prepare one. 
Approximate time: 1 hour 
Learning objective/s: 
To be able to prepare a presentation in view of planning steps 
To be able to use different presentation tools 
To prepare a presentation in view of the fact that there are steps 
to preparing a decent presentation 

Activity 4: Assessing my Presentation 
Procedure/description: Students present their presentations 
prepared on activity 3; other students as audience assess the 
presentation with the help of a chart given on activity 4. 
Links: 
Presentations on Activity 3  
Assessing chart on Activity 4 
Approximate time: 2 hours 
Learning objective/s: 
To be able to present an idea with the help of a presentation 
To be able to assess a presentation in terms of efficiency. 
To present a presentation with self-confidence 

Materials, equipment Presentation Apps, computer, delineascope/smart-boards 

Recommended 
duration 

App. 4 hours 

Assessment/ 
Evaluation 

Lesson Evaluation: 10 minute debrief and discussion on the 
lesson  

References and 
other useful sources 


